
The Austin document 

theme is applied 

The title slide and three 

other slides are created 

based on Figure 2–78a–d 

Slide 1 has a picture 

which is formatted and 

has borders 

Slide 1 has 

formatted title 

and subtitle text 

A transition is applied to 

all slides 

Document properties 

are changed 

File saved as “Lab 2-2 

Small Business Loans” 

File is submitted in 

format specified by the 

instructor 



Supply Business Documents 

Assets, Liabilities 
& Sales Reports 

On Slides 2 and 4, a 

background is created Slide 2 has formatted title 

text and pictures which  

have been resized 

Slide 2 has a shape 

inserted and formatted 



Make a Great Presentation 

 Sell yourself 

Slide 3 has the title text 

formatted 

Slide 3 has a picture 

inserted and formatted 



Risk Your 

Own Money 
Shows your 

commitment 

On Slides 2 and 4, a 

background is created 

Slide 4 has the title and 

subtitle text formatted and 

a picture inserted 


